
P h i l l i p s  

S u p p l y  

C o m p a n y  

Welcomes You to 
our Online  Ordering 

Guide 

Your Account must be set up on 
our system before it can be 
accessed.  To get started, your 
sales person or customer service 
representative  can fax or email 
an application to you.  They will 
assist you in the preparation of 
the form. 

Once you are set up with a Logon ID & 
Password you can place  orders or 
view your account at any time .    Your 
Login Id is always your Account   
number and the password is assigned 
by you when we activate your account. 
In addition, you may search, browse or 
purchase products not in your         
Previous Order History.   Note: This 
pamphlet only shows how to place an 
order from items previously ordered. 

Step 1.  Get online with your favorite 
Web Browser & go to                                 
<  www.phillipssupply.com  >.    On 
the left column  of our Home Page click 
on the Account Login Link.  This will 
bring up the login page where you enter 
your ID (ID = your 6 digit account  
number) & password.   

ID_____________________ 

 

Password________________ 

Step 2.  Login Page   

Enter Your ID & Password.  Click on the 
Login Button. 

Step 3.  Welcome Page 

This  will bring up the Welcome  Page. 
Click the Previous Ordered link.  You will 
be able to view your purchase history and 
place orders. 



Step 5.   Final order page.   This 
will bring up your final order for review.  
You can enter Contact Information, P.O. 
and special instructions or comments.  To 
make changes, click Return W/O Submit 
to go back or Erase Order to start over.   
Do not enter Credit Card numbers.  On-
line credit card orders must have your 
card information already on file in our 
office.  When you are satisfied everything 
is correct, click the Submit & Clear   
button.  Your order is now entered. 

Logoff   You will receive a confirming e-mail 
to the address that was supplied to us.   If 
for some reason you made an error or need 
to make a change you must call our office. 

Submit & Clear 

Step 4.  Order History Page 
Here you can scroll through your order 
history list and enter the quantity of 
items to order in the Qty Box.  You 
may sort the item list by ( Part #,       
Description or Commodity ) by clicking 
on the underlined column header .   
Also, there may be more than 1 page of 
items listed  depending on your  order 
history. 

After you have entered quantities for all 
items you want for that order, click      
Submit Order at the bottom of the 
page.   This will bring you to the final    
order page. 

Qty Box 

Submit Order 

P h i l l i p s  
S u p p l y  
C o m p a n y  

Phone: 513-579-1762 
1-800-245-8666 
Fax: 513--579-1903 
Email: store@phillipssupply.com 

1 Crosley Field Lane 
Cincinnati, Ohio 45214 


